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Deadlines 
  

June 2015 
UCAS registration is open 

 
Friday 12th December 2015 

FINAL SAC Deadline 
Personal statement and UCAS form completed and 

submitted. 
 

15th October 2015 
Oxbridge & medicine application deadline 

 
15th January 2016 

UCAS application deadline 
 

30 March 2016 
UCAS deadline 

All universities should send their offers 
to students by this date. 

 
May 2016 

UCAS deadline 
All students should choose their final 

FIRM & INSURANCE offers. 
 

August 2016 
A Level Results Day! 

Your FIRM or your INSURANCE 
choice will confirm your place. 

If needed, you can enter Clearing 
or Adjustment. 

 



 

6 
 

 
The UCAS Process 
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UCAS Key Facts 

 
 You apply through UCAS for all undergraduate degree courses in the UK 

 You apply on-line at www.ucas.com/apply 

 Your UCAS applicationwill include: 

 Personal details (address, email, phone number, citizenship and residence information) 

 Prior Employment information 

 Educational History (including GCSE and AS/A2 results where available) 

 5 Course & University Choices 

 Personal Statement  

Filled in by the school UCAS Coordinator: 

 A2 Predicted Grades 

 Teacher Reference 

 University decisions: 

 Unconditional offer -your place does not depend on your results. If you choose an 

unconditional offer as firm, you commit to taking it up.  

 Conditional offer -your place is conditional on your A2 results.  

 Unsuccessful – you have not been offered the place.  

 Your decisions: 

 Once you received all your offers from your 5 choices, you must pick a firm and insurance 

option.  

 Firm offer– if you make the conditions for your firm offer, you must take it.  

 Insurance offer– if you do not make the conditions for your firm offer but you do so for your 

insurance, you will have to take this place.  

 If you don’t make the conditions for your insurance offer, you can still find a university place 

through ‘Clearing’ on results day.  

 Make sure you choose your firm and insurance wisely, you cannot change these.   
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UCAS The Application 
 

Buzzword – this is chosen by your school/college and it allows you to start the registration section 
of ucasapply. 

 
The St Aloysius’ College buzzword is __________________. 

 
Username – this is allocated to you by UCAS after you have registered to use UCAS apply. Please 

make a note of it and keep it safe. Your Tutor will not be able to provide this for you should you 
forget it. 
 
Password – you choose your own password while registering, which should be between 6 and 14 
characters and include at least one number.  
 
Saving - You will be able to save your application at any point, you do not have to finish it in one go. 
 
Submitting - Once you complete every section and submit the application, it goes to the UCAS 

Coordinator in school (not UCAS) who checks it for mistakes, adds the predicted grades, teacher 
reference and submits it to UCAS.  
 
Registration  

 You will need the Buzzword to register. 

 Choose a username and password and keep note of them! 

About You Section  
 Fee code – Most applicants from the UK, Channel Islands, Isle of Man will be in the 02 LEA 

category.  

Courses Section  

 You can choose up to 5 course courses.  
 You will be asked for the course UCAS code as well as the campus code - you can find 

these on the university website.  

 Point of entry – leave this blank if you intend to go into the first year of the course.  

Education Section  

 Enter the three most recent secondary schools/colleges you have attended followed by your 
qualifications.  

 School/College details 
 Attendance type (full time/part time) & dates 
 Qualifications: 

- A2 grades need to be set as ‘pending’. 
- Enter all courses studied, including ½ GCSEs (short courses), General Studies, 

Extended Project, BTEC etc.  
- If you are unsure about the exam boards, make sure to ask the Sixth Form team and 

your subject teachers. 

Employment Section  

 You will be asked if you have ever been employed. If you answer ‘no’, you can move to 
another section. If you answer ‘yes’, you will need to complete the required information. 

Personal Statement Section  

 You should use Word to write and edit your personal statement and copy/paste it into the 
space provided in the UCAS forms.  
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Common mistakes 
 

 Entering the wrong or no fee code for student arrangements/financial help; all students 
should enter 02 LEA (not 01 private finance). 

 Not entering all exam grades – particularly ½ GCSEs and General Studies. Applications 

will be rejected by UCAS if this is not done correctly as they check the exam grades 
electronically.  

 Entering AS grades as A level grades and not entering A2 exams as „pending‟.  

 Not entering “nominated access” names. Thisshould be your parents – in case someone 

else needs to have access to your application.  

 Completing all sections but not clicking „send.‟ 

 Choosing the wrong tutor group when registering – this means that school staff cannot 

‘see’ and check your application.

Extra 

If you have not been accepted by any of your five university choices and therefore do 
not have any offers, 

 
Or 

 
You have declined all of the offers you received,  

 
You can go through UCAS extra. 

 
 UCAS extra is a free service open from February- July where you can search 

for university courses with extra availability (spare places). 
 Once you have found a course you like, you must telephone the university first 

to check that they would accept you. 
 Then apply using ‘Track’. If these circumstances arise for you, please speak 

with your Tutor, Miss Clarke or Michael for support with the UCAS extra 
process. 
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Personal Statement Dos and Don’ts 

The following ‘Dos and Don’ts’ were published in The Guardian 

Here are six Dos 

• Organisation is the key. Caroline Apsey, 19, who started a medical degree at the 

University of Leeds this term, says: "Before I started writing, I made bullet points of 

everything I wanted to include, and ordered them from most important to least." 

• Leave yourself plenty of time for editing. "Start writing early, so that you have lots of 

time to re-read it with fresh eyes," Caroline says. Then edit and edit and edit again. 

• Be specific. Lee Hennessy, Deputy Head of Admissions at the University of Bath, says: 

"Ask yourself, what it is, specifically, about the subject that interests you? We want to know 

what excites the student: perhaps a book they have read or a play they have seen. There 

needs to be a hook." 

• Be original but treat humour with caution – jokes can fall flat. "We let through quirky 

statements if the student is quirky," says Hennessy. "Don't try to be funny if that's not you – 

it won't work." 

• Correct spelling and grammar is vital, so use the spell-check on your computer and get 

other people, such as teachers, to proofread your statement. 

• In the end, honesty is the best policy. Tell the admissions tutor, in your own words, why 

you deserve a place.  

 

And seven Don'ts 

• Don't spend ages trying to come up with a perfect, snappy first line – write anything 

and return to it later. 

• Don't use clichés. According to UCAS, the most overused opening sentences this year 

were variations of "from a young age I have always been interested in…" This looks 

formulaic and is a waste of characters. 

• Famous quotes should be avoided, as these will be found in countless other 

applications. For instance, this line by Coco Chanel was found in 189 applications for 

fashion courses this year: "Fashion is not something that exists in dresses only." 

• Don't list your interests, demonstrate them. Professor Alan Gange, Head of the 

Department of Biological Sciences at Royal Holloway, University of London, says: "Actually 

doing something, for example joining a national society or volunteering, tells me 

that students have a passion." 

• Style matters. Don't be chatty and use slang, but on the other hand, don't go over the top 

with flowery language and only use words you are comfortable with. 

• Don't copy anyone else‟s statement. UCAS has software to detect fraud, so if you copy 

from the internet or use a statement someone submitted years before, UCAS will find out 

and alert the universities you have applied to. This happens every year so be sensible! 

• Don‟t start every sentence with „I‟. Be original and show variety instead. 

 

DO NOT COPY ANYBODY ELSE‟S STATEMENT. 
You will get caught and jeopardise your place at university. 

 

http://www.ucasbooks.co.uk/acatalog/The-UCAS-Guide-to-Getting-into-University-and-College--PU006001.html
http://www.guardian.co.uk/education/students
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Admissions Tests 
 
 
 
 
 
 
 
 

 
 

There are many additional admissions tests (the above are just a few 
examples!) 

 
Make sure you know if your chosen course requires you to sit an Admission Test and 
if so inform Michael now! 

 
 

Russell Group 

 
What is Russell Group? 

 
The Russell Group define themselves as: 

óThe Russell Group represents 24 leading UK universities which are committed to 
maintaining the very best research, an outstanding teaching and learning experience 

and unrivalled links with business and the public sector.ô 
 

University of Cambridge 
University of Oxford 

University of Birmingham 
University of Bristol 
Cardiff University 

Durham University 
University of Edinburgh 

University of Exeter 
University of Glasgow 

Imperial College London 
King's College London 

University of Leeds 
University of Liverpool 

London School of Economics & Political Science 
University of Manchester 

Newcastle University 

BMAT 
[Some Medicine, 

Dentistry, Veterinary 
& Biomedical Science 

courses] 

LNAT 
[Some Law 

Course] 

UKAT 
[Some Medicine & 

Dentistry courses] 

STEP 
[Some Mathematics 
Computer Science, 

Economics, Engineering, 
Natural Science courses] 

 

MAT 
[Some Mathematics 

and Computer 
Science courses] 
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University of Nottingham 
Queen Mary University of London 

Queen's University Belfast 
University of Sheffield 

University of Southampton 
University College London 

University of Warwick 
University of York 

 
There are excellent universities that are not in the Russell group but it is fair to say 

that Russell Group universities are well known and have a reputation for excellence, 
particularly among employers. 

 
For a full list for the Top Third highly selective universities please see the front of this 

guide.  
 

Oxbridge 
 
 
 
 
 

 
 

The Application 

 
 Oxbridge is extremely competitive but if you have the potential grades 

Oxbridge is an incredible opportunity so it is definitely worth applying. 
 You can apply for either Oxford or Cambridge - not both.  
 There is a collegiate system. This means you must choose a College. 

Some colleges receive more applications than others, but if your chosen 
college does not have enough space another college can offer you a place 
e.g. at Oxford more than 25% of current students are at a college that they 
didn't apply to. 

 You apply through UCAS the same as other universities but when entering 
your choices into the ‘course’ section you will need to enter the ‘campus code’ 
of your chosen College.  

 If they like your application you will be invited to interview. Please speak to 

Michael regarding practice interviews.  
 It is likely you will have an Additional Admissions test or some Additional 

Written Work to submit, investigate this now. 
 Most colleges’ offer most subjects but it is worth double checking that the 

college you like offers your subject. 
 Oxford has 30 Colleges and Cambridge has 29 Colleges for Undergraduate 

students. 
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Medicine 

 
The Application 

 
 Medicine is extremely competitive. You will need the very best grades to be 

accepted. 
 

 There are Foundation courses where the grade requirements can be lower 
but they require 1 extra year of study. 6 years instead of the usual 5. These 
are still hugely competitive. Please speak to Michael for more information.  

 
 You must apply for 4 medical courses and your 5th choice should be an 

alternative course e.g. Biomedical Science. 
 

 You only write one personal statement so your 5th choice should be related to 
medicine/science in some way otherwise it will not make sense to the 
admissions department.  

 
 Have you checked that you have the correct GCSE qualifications and grades 

and A Level subjects and predicted grades to apply for medicine? If you wish 
to discuss further please speak with Michael 

  
 You will have to sit an Additional Admissions test- Start practicing now! 

 
 If they like your application you will be invited to interview. Please speak to 

Michael regarding practice interviews.  

 

Work experience 
 

 You will need a work experience placement that demonstrates your passion 
for medicine and shows how you have developed the skills needed for a 
career in medicine. 

  
 It is your responsibility to find your own work experience placement but if you 

are struggling (it is extremely competitive) please speak to Michael.  



 
 
 

14 
 

A2 Results DaySummer 2016 

The universities you selected for your Firm and Insurance choices will know if you 

have met the requirements before you do!  

If you have met the conditions of your Firm choice this will be the university you will 

be accepted to. 

If you do not meet the requirements of your Firm choice but you do meet the 

requirements for your Insurance choice your insurance university will automatically 

accept you.  

 

 

 

 

 

Adjustment 

If your exam results were not what you were expecting and you have not 

met the requirements of your Firm or Insurance offers than you can go through 
clearing. 

 
 To do this, you must get to school as early as you can! 

 Clearing places are the places still available at universities and are 
given out on a first come first serve basis. 

 You will have to look for the available course online, telephone the 
university and convince them to accept you. 

 Staff, computers, and telephones will be on hand to support you in doing 
this- but it does have to be you who speaks to the university on the 

phone. 
 

Ifyour Firm choice has been accepted but you have done better than you were 
expecting you may want to have a go at securing a place at a more highly selective 

university. 
 

 Through Track you can use the Adjustment service to look for another course.  
 Your Firm choice will be safe until you confirm a new choice. 

 If you try adjustment but do not find anything you like, you still get to keep the 
firm choice you achieved on results day. 

 Staff, computers, and telephones will be on hand to support you in doing this- 
but it does have to be you who speaks to the university on the telephone. 
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Student Finance 
 

 You will need to apply for Student Finance unless you intend on funding your 
university costs yourself. 
 

 If you are starting university in September 2016, as most of you shall be, you are 
advised to apply for Student Finance by May 2016 in order to receive your payments 
on time. 

 
 You will need to apply for Student Finance yourself with your parental income 

information. 
 
 To apply for Student Finance please visit: https://www.gov.uk/apply-online-for-

student-finance 

 
 The UCAS website has a useful section on finance too: http://www.ucas.com/how-

it-all-works/student-finance/undergraduate-student-finance 

 
Guidance for Parents/Carers 

 
 Please take note of the deadlines in this guide and support and encourage your 

son/daughter to meet them- these are crucial deadlines. 
 

 Encourage your son/daughter to attend open days at universities. 
 

 
 Your son/daughter will require your financial information to complete Student Finance 

as it is means tested. Please complete this with them with your correct financial 
documents to hand as you may be asked to send evidence of your income 
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My Action Plan 

 
Name:.…………………………………. 

 
 

Between now and September 2015 you should have completed this action 
plan. 

 
 You may not be able to tick all of the below boxes but the more you are able 

to, the better! 
 

 

I have…… 
 
Attended an Open Day  
 
Attended an Open Day outside of London 
 
Attended a lecture or master class in the  
subject I would like to study at university 
 
Completed wider reading 
 
Completed (or in the process of completing) 
an external project or programme 
 
Attended an Autumn/Spring/Summer School 
 
Completed volunteer work and/or  
work experience 
 
Used Unifrog to select my 5 university  
choices 
 
Completed an enrichment activity 
 


